
JOB REFERRAL RULES

PREAMBLE: 

HIRING PROVISIONS AND PRACTICES OF ANY COLLECTIVE AGREEMENT OR ANY APPLICABLE FEDERAL OR
PROVINCIAL LAW HAVE PRECEDENCE OVER RULES SET BELOW.  CONVERSELY, RULES APPLY TO ALL COL-
LECTIVE AGREEMENTS OR SKILL GROUPINGS, UNLESS SPECIFICALLY PROVIDED FOR DIFFERENTLY IN THAT
COLLECTIVE AGREEMENT.

1. (A) A MEMBER MAY PLACE HIS/HER NAME ON THE OUT-OF-WORK REGISTRATION LISTS STATING ANY 
SKILLS THE APPLICANT POSSESSES AND THE JOBS THE APPLICANT IS ABLE TO PERFORM.

(B) APPRENTICES WILL BE REFERRED TO WORK AS PER POSITION ON WORK REGISTRATION LISTS 
ACCORDING TO THEIR APPRENTICESHIP SECTOR.

2. (A) A MEMBER WHO IS ON THE OUT-OF-WORK LIST THE LONGEST SHALL BE THE FIRST REFERRED TO 
WORK, PROVIDED HE/SHE HAS THE NECESSARY SKILLS TO PERFORM THE WORK ASSOCIATED WITH
THAT SKILL, SUBJECT TO SENIORITY OR OTHER PROVISIONS OF THE COLLECTIVE AGREEMENT 
COVERING THAT WORK.

(B) TO BE ELIGIBLE TO BE ON THE OUT-OF-WORK LISTS, A MEMBER MUST HAVE FILLED OUT A LOCAL 506 
SKILLS SHEET.  IT IS THE RESPONSIBILITY OF THE MEMBER TO ENSURE THE SKILLS LISTED ARE UPDATED.

3. IF A MEMBER IS DISPATCHED OR OBTAINS WORK UNDER ONE COLLECTIVE AGREEMENT, HIS/HER 
NAME IS THEN REMOVED FROM ALL OF THE OUT-OF-WORK REGISTRATION LISTS.

4. JOB REFERRAL RULES APPLY TO ALL COLLECTIVE AGREEMENTS, UNLESS OTHERWISE SPECIFIED 
BY THAT PARTICULAR COLLECTIVE AGREEMENT.

5. A MEMBER SEEKING EMPLOYMENT MUST REGISTER AT THE UNION HIRING HALL BETWEEN THE HOURS
OF 7:30 A.M. TO 11:00 A.M. AND 12:00 NOON TO 4:30 P.M. MONDAY TO FRIDAY.  ALL MEMBERS WILL BE 
DAY OF LAY-OFF.

6. MEMBER WILL OBTAIN A REFERRAL SLIP FROM THE UNION HIRING HALL BEFORE COMMENCING WORK.
MEMBERS WILL BE CALLED BY THE DISPATCH OFFICE FROM 8:00 A.M. TO 4:30 P.M. FOR WORK THE 
FOLLOWING DAY.  IF THE MEMBER HAS BEEN REFERRED LATE IN THE DAY, THEN THE LOCAL WILL 
SEND ELECTRONICALLY THE WORK REFERRAL SLIP TO THE JOB SITE OR COMPANYʼS OFFICE.

7. AFTER A MEMBER HAS RECEIVED THREE (3) CALLS WITHIN ANY GIVEN SECTOR AND HE/SHE HAS NOT
RESPONDED OR GIVEN REASONABLE REASONS FOR NOT RESPONDING, THEIR NAME SHALL BE REMOVED
FROM THE OUT-OF-WORK LIST FOR THAT SECTOR. 

8. ACCEPTANCE OF REFERRAL SLIPS CONSTITUTES THE ACCEPTANCE OF THE JOB.  FAILURE TO 
REPORT OR REFUSAL TO START WORK WILL RESULT IN MEMBER BEING PLACED AT THE END OF 
THE WORK REGISTRATION LIST.

9. A MEMBER IS PROHIBITED FROM EXCHANGING OR DISPOSING OF HIS/HER WORK REFERRAL SLIP.
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10. A MEMBER PROPERLY REFERRED TO WORK FROM THE WORK REGISTRATION LIST AND THE JOB 
REFERRAL IS 30 WORKING DAYS OR LESS, HE/SHE WILL RETURN TO HIS/HER POSITION ON THE 
OUT-OF-WORK LIST PRIOR TO RECEIVING THE REFERRAL UNTIL SUCH TIMES AS HIS/HER TOTAL JOB 
DURATION IS MORE THAN 30 WORKING DAYS.  MEMBERS WHO QUIT WILL NOT BE GIVEN THIS 
CONSIDERATION, BUT WILL BE PLACED ON THE BOTTOM OF THE OUT-OF-WORK LISTS.

11. WHEN A LIUNA MEMBER TRANSFERS HIS MEMBERSHIP FROM ANOTHER LOCAL UNION, HE/SHE MUST 
BE REGISTERED ON THE OUT-OF-WORK LIST FOR A MINIMUM OF TWO (2) WEEKS PRIOR TO BEING
REFERRED TO WORK.

12. (A) SHOULD ANY LABOURER REFERRED FOR EMPLOYMENT BE TERMINATED FOR JUST CAUSE AS 
DEFINED UNDER THE LABOURERSʼ CODE OF PERFORMANCE, HIS OR HER REFERRAL PRIVILEGES 
SHALL BE SUSPENDED AUTOMATICALLY FOR ONE MONTH.  SHOULD THE SAME INDIVIDUAL BE 
TERMINATED FOR JUST CAUSE A SECOND TIME WITHIN A TWENTY-FOUR (24) MONTH PERIOD, HIS 
OR HER HIRING HALL REFERRAL PRIVILEGES SHALL BE SUSPENDED AUTOMATICALLY FOR SIX 
MONTHS.  SHOULD THE SAME INDIVIDUAL BE TERMINATED FOR JUST CAUSE A THIRD TIME WITHIN A 
TWENTY-FOUR (24) MONTH PERIOD, HIS OR HER REFERRAL PRIVILEGES SHALL AUTOMATICALLY BE 
SUSPENDED INDEFINITELY (TIME PERIOD BEGINS FROM THE DATE OF FIRST DISCHARGE).  
A TERMINATION “FOR JUST CAUSE” UNDER THE CODE IS DEFINED TO INCLUDE A TERMINATION 
FOR ANY OF THE REASONS SPECIFIED IN THE NOTICE OF TERMINATION FORM.

(B) A TERMINATION SHALL NOT BE CONSIDERED AS “FOR JUST CAUSE” FOR PURPOSE OF THIS PROVISION
IF THE PERSON REFERRED FOR EMPLOYMENT HAS FILED A GRIEVANCE CHALLENGING THE PROPRIETY
OF HIS OR HER TERMINATION, UNLESS AND UNTIL THE GRIEVANCE IS RESOLVED IN A MANNER THAT 
AFFIRMS THE TERMINATION FOR JUST CAUSE.  FOR THE PURPOSE OF THIS PROVISION, A DECISION 
OF A DESIGNATED PANEL OR AN ARBITRATOR SHALL BE FINAL AND BINDING.

(C) THE PROVISIONS IN SUBSECTIONS (A) AND (B) NOTWITHSTANDING, A REVIEW COMMITTEE, COMPOSED
OF THREE (3) MEMBERS APPOINTED BY THE BUSINESS MANAGER OF THE DISTRICT COUNCIL OR 
WHERE THE LOCAL UNION IS NOT AFFILIATED WITH A DISTRICT COUNCIL, APPOINTED BY THE BUSINESS
MANAGER OF THE LOCAL UNION, MAY, UPON WRITTEN REQUEST OF THE APPLICANT, VACATE OR 
REDUCE THE PERIOD OF SUSPENSION.  A REQUEST UNDER THIS PROVISION SHALL STAY THE 
COMMENCEMENT OF SUSPENSION FROM REFERRAL UNLESS AND UNTIL THE COMMITTEE DECIDES 
OTHERWISE. THE COMMITTEEʼS DECISION WILL BE BY MAJORITY VOTE AND SHALL BE BASED ON 
ALL OF THE AVAILABLE EVIDENCE INCLUDING, AS APPROPRIATE, THE CIRCUMSTANCES OF THE 
TERMINATION, SKILLS EVALUATIONS BY THIRD PARTIES, THE AVAILABILITY AND NEED FOR ADDITIONAL
TRAINING WHETHER THE APPLICANT IS AN APPRENTICE OR JOURNEYMAN MEMBER AND SUCH OTHER
FACTORS AS MAY BE RELEVANT.  THE COMMITTEEʼS DECISION SHALL REST IN ITSʼ SOLE AND 
COMPLETE DISCRETION.

(D) THE DECISION OF THE COMMITTEE WILL AFFECT ONLY THE ISSUE OF ELIGIBILITY FOR FUTURE 
REFERRALS, AND WILL NOT AFFECT THE TERMINATION UNLESS ALL PARTIES EXPRESSLY CONSENT 
TO HAVE THAT ISSUE CONSIDERED BY IT.)

(E) IF DISSATISFIED WITH THE DECISION BY THE REVIEW COMMITTEE, THE APPLICANT MAY APPEAL THE 
COMMITTEEʼS DECISION TO AN INDEPENDENT REVIEW OFFICER WHOSE COSTS SHALL BE PAID BY 
THE INTERNATIONAL UNION.  THE INDEPENDENT REVIEW OFFICER SHALL ESTABLISH A PROCEDURE 
FOR EXPEDITED AND PROMPT REVIEW OF SUCH APPEALS.  ANY APPEAL TO THE INDEPENDENT REVIEW
OFFICER SHALL BE FILED BY THE APPLICANT IN WRITING WITHIN FIVE (5) CALENDAR DAYS OF TIME 
HE/SHE HAS BEEN NOTIFIED OF THE REVIEW COMMITTEEʼS DECISION AND SHALL CONTAIN A BRIEF 
STATEMENT OF THE ISSUE/S.  THE DECISION OF THE INDEPENDENT REVIEW OFFICER SHALL BE 
FINAL AND BINDING.  A REQUEST FOR REVIEW UNDER THIS PROVISION DOES NOT AFFECT THE 
COMMENCEMENT OR CONTINUATION OF THE SUSPENSION FROM REFERRAL UNLESS AND UNTIL 
THE INDEPENDENT REVIEW OFFICER DECIDES OTHERWISE.

13. THE BUSINESS MANAGER, AFTER CONSIDERATION AND STUDY OF A PARTICULAR CASE OR SITUATION,
AND IN CIRCUMSTANCES WHEN HE/SHE BELIEVES THAT IT IS NECESSARY TO FULLY ACCOMPLISH AN 
OBJECTIVE OR FOR THE PURPOSE OF LOCAL 506 AND/OR ITSʼ MEMBERS, MAY GRANT VARIANCES, 
TOLERANCES OR EXCEPTIONS FROM SPECIFIC PROVISIONS OF THESE BY-LAWS IN THE OPERATION 
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OF THE OUT-OF-WORK LIST.  IN ALL SUCH CASES, ANY VARIANCE, TOLERANCE OR EXCEPTION GRANTED
BY THE BUSINESS MANAGER MUST BE NOTED ON THE OUT-OF-WORK LIST AND JUSTIFIED TO THE 
EXECUTIVE BOARD OF LOCAL 506.

14. A MEMBER WISHING TO PLACE HIS/HER NAME ON THE HYDRO – E.P.S.C.A. LIST MUST PASS A 
PRE-REQUISITE TEST. SUCH MEMBER CAN NOT BE REFERRED TO WORK UNLESS THEY HAVE BEEN 
SECURITY CLEARED.

15. THE JOB REFERRAL AND THE WORKING RULES MAY BE AMENDED FROM TIME TO TIME, SUBJECT TO 
APPROVAL BY THE MEMBERSHIP.

WORKING RULES

1. A MEMBER SHALL CARRY HIS/HER UNION CARD OR RECEIPT OF DUES PAYMENT AT ALL TIMES DURING 
WORKING HOURS AND AT ALL UNION MEETINGS, AND SHALL SHOW SAME TO BUSINESS REPRESENTATIVE
OR SHOP STEWARD UPON REQUEST.  FAILURE TO PRODUCE A UNION CARD OR RECEIPT OF DUES 
PAYMENT MAY RESULT IN THE MEMBER BEING REMOVED FROM THE JOB SITE UNTIL HE/SHE PRODUCES
PROOF OF UNION MEMBERSHIP.

2. A MEMBER SHALL NOTIFY THE BUSINESS MANAGER, BUSINESS REPRESENTATIVE OR SHOP STEWARD 
OF ANY VIOLATIONS OF THE WORKING RULES OR COLLECTIVE AGREEMENT.

3. A MEMBER MUST PRODUCE HIS/HER PAY ENVELOPE OR PAY STUB FOR EXAMINATION WHEN REQUESTED
BY A BUSINESS REPRESENTATIVE.

4. THE SHOP STEWARD WILL EXAMINE THE WORK REFERRAL SLIPS AND UNION CARDS OF ALL NEW 
EMPLOYEES REPORTING FOR WORK ON HIS/HER JOB SITE.

5. A MEMBER VIOLATING THE WORKING, JOB REFERRAL AND CONSTITUTIONAL RULES MAY BE CHARGED 
AND, IF FOUND GUILTY, WILL BE FINED AND WILL ALSO BE SUBJECT TO ANY OTHER DISCIPLINARY 
ACTION DEEMED NECESSARY BY THE TRIAL BOARD.

6. ANY MEMBER REFUSING TO SIGN A CERTIFICATE OF MEMBERSHIP CARD ATTESTING TO MEMBERSHIP 
IN THE LOCAL WHEN ASKED TO DO SO BY A BUSINESS REPRESENTATIVE OR ORGANIZER OF THE LOCAL
MAY BE CHARGED BEFORE A TRIAL BOARD.  WHEN A MEMBER SIGNS A CERTIFICATE, THIS WILL BE 
KEPT CONFIDENTIAL.

7. ACQUIRE THE NECESSARY SKILLS THROUGH APPRENTICESHIP AND/OR TRAINING PROGRAMS.

8. REPORT PROMPTLY UPON REFERRAL TO A JOB AND SHOW UP TO WORK ON TIME, READY, WILLING AND 
ABLE TO WORK.

9. BE AWARE OF AND FOLLOW THE LOCAL UNIONʼS JOB REFERRAL RULES.

10. AVOID EXCESSIVE ABSENTEEISM AND EXCESSIVE TARDINESS.

11. FOLLOW DIRECTIONS FROM SUPERVISORS.

12. DO NOT BE INSUBORDINATE.

13. GIVE A FAIR DAYʼS WORK.

14. TREAT THE EMPLOYERʼS AND THE CUSTOMERʼS TOOLS, PROPERTY AND THOSE OF FELLOW 
WORKERS WITH RESPECT.

15. AVOID DISRUPTIONS ON THE JOB BY USING THE ESTABLISHED PROCEDURES TO RESOLVE DISPUTES.

16. A MEMBER SHALL OBSERVE ALL SAFE WORKING PRACTICES.



SKILLS INVENTORY REGISTRATION FORM

NAME__________________________  S.I.N. _________________________

SECTION 1   -    COMMON SKILLS

01 ______  TRUCK DRIVER A2             02 ______  TRUCK DRIVER DZ
03 ______  CHAINSAW-CERTIFIED 04 ______  BOBCAT
05 ______  FORKLIFT OPERATOR 06 ______  WELDER
07 ______  WHMIS CERTIFIED 08 ______  PROPANE CERTIFIED
09 ______  STANDARD FIRST AID 10 ______  C.P.R.
11 ______  CRANE SIGNAL PERSON 12 ______  CONFINED SPACE
13 ______  TRAFFIC CONTROL 14 ______  ACETYLENE CUTTER
15 ______  LAYOUT 16 ______  BLUEPRINT READING
17 ______  ZOOM BOOM OPERATOR 18 ______  SCAFFOLDING

Complete the Sections below only if you are willing to work under the specified Collective Agreements.

SECTION 2   -    FORMWORKER   

F1  ______  BOBCAT                            F2  ______ VIBRATOR
F3  ______  CRANE SIGNALPERSON F4  ______  FORKLIFT
F5  ______  ZOOM BOOM OPERATOR F6  ______  CARPENTERSʼ HELPER
F7  ______  TORCH CUTTER F8  ______  PROPANE CERTIFIED
F9  ______  JOURNEYMAN F10 ______ APPRENTICE
F11 ______  SCAFFOLD ERECTOR F12 ______  FORM SETTER
F13 ______  FORM STRIPPER

SECTION 3   -    DEMOLITION  

D1  ______  ASBESTOS WORKER             D2  ______  BOBCAT
D3  ______  FORKLIFT D4  ______  TORCH
D5 ______  JOURNEYMAN D6  ______  APPRENTICE

SECTION 4   -    CUTTING AND CORING

C1  ______  HELPER                   C2  ______  JOURNEYMAN
C3  ______  APPRENTICE



SKILLS INVENTORY REGISTRATION FORM

NAME__________________________  S.I.N. _________________________

Complete the Sections below only if you are willing to work under the specified Collective Agreements.

SECTION 5   -    PRECAST

P1  ______  PATCHER                  P2  ______  WELDER
P3  ______  ERECTOR P4  ______  JOURNEYMAN
P5  ______  APPRENTICE

SECTION 6   -    MASON TENDER

M1  ______  SCAFFOLD                 M2  ______  FORKLIFT
M3  ______  ZOOM BOOM M4  ______  PROPANE
M5  ______  JOURNEYMAN M6  ______  APPRENTICE

SECTION 7   -    CEMENT FINISHER

C1  ______  FULL FINISHER                C2  ______  RUB UP
C3  ______  JOURNEYMAN C4  ______  APPRENTICE

SECTION 8   -    WATERPROOFER

WP1  ______  HELPER                WP2  ______  APPRENTICE
WP3  ______  JOURNEYMAN

SECTION 9   -    POST-CONSTRUCTION CLEANING  ______ 

SECTION 10   -    SIMCOE COUNTY

SC1  ______  BOBCAT                            SC2  ______  VIBRATOR
SC3  ______  CRANE SIGNALPERSON SC4  ______  FORKLIFT
SC5  ______  ZOOM BOOM OPERATOR SC6  ______  CARPENTERSʼ HELPER
SC7  ______  TORCH CUTTER SC8  ______  PROPANE CERTIFIED
SC9  ______  JOURNEYMAN SC10 ______  APPRENTICE
SC11 ______  SCAFFOLD ERECTOR SC12 ______  FORM SETTER
SC13 ______  FORM STRIPPER

AMENDED 2012


